[image: image1.jpg]



NAVY REGION SOUTHWEST      FLEET & FAMILY READINESS
             NON-APPROPRIATED (NAF)
VACANCY ANNOUNCEMENT
Vacancy Announcement Number:

15-165
Job Title, PPlan, Series, & Grade:

Work & Family Life Specialist, NF-0101-04
Location:




NAF El Centro, CA
Status:





Regular Full Time
Pay Range:




$48,000-$53,000 Annually
Opening Date:




03 December 2015
Closing Date:




Open Until Filled; First Cutoff Date: 17 December 2015
Area of Consideration:
All Sources-Relocation Expenses Not Negotiable 
BRIEF DESCRIPTION OF DUTIES: The position is located at a Navy Region Southwest (NRSW) installation Fleet, and Family Support Center (FFSC). The Fleet and Family Support Program (FFSP) is the Navy’s primary agency for the delivery of an array of human services intended to enhance the stability, resiliency and self-sufficiency of individuals and families, resulting in increased operational readiness. Performs other duties as assigned.
QUALIFICATIONS REQUIRED: 
· An Associate's degree in education, social/behavioral sciences or related field coupled with 2+ years experience providing adult education and/or work/family life consultation; or 4+ years experience providing adult education and/or work/family life consultation  
· Knowledge of social services delivery systems and concepts, principles, and theories relating to one or more of the social or behavioral science fields to assess needs and concerns of clients and understand how social or behavioral patterns or attitudes impact and affect work and family life issues
· Skill in conducting interviews to establish the nature and extent of concerns and issues, provide assistance in developing goals and plans, and determine appropriate referral services and options
· Skill in establishing and maintaining effective working relationships using tact and diplomacy in interacting with Commands, individuals, families, military of all ranks, community agencies, and FFSC staff.  
· Skill in working with social service delivery systems in the military and civilian community and gaining knowledge of individual agencies’ policies and procedures and establishing agreements.
· Skilled in providing individual education as well as group facilitation
· Skill in using various computer software database, spreadsheet, word processing, and network programs such as Internet, Word, Excel, PowerPoint, military Installations (MI), and other FFSC databases
· Ability to collect, evaluate, and disseminate information and assess strengths, weaknesses, and needs of serviced population in order to establish program goals, objectives, and procedures
· Knowledge of the tenets of adult education and the development of training curricula based on the adult learning model
· Knowledge of the formulation and the execution of need assessment tools
· Ability to communicate effectively, both orally and in writing
· Skill in public speaking, presentations and small group discussions
· Must meet Federal Employment suitability requirements and successful completion of background investigation. Background Investigations are conducted using fingerprint identification and completion of background inquiry forms.
HOW TO APPLY:  Submit a NAF employment application form to Welcome Center, Building 401 NAF El Centro, Ca. Submitted applications will be retained for 90 days. Applicants who do not meet the above requirements may not be interviewed. Due to volume of applications received, applicants may not be notified of non-selection. Participation in direct deposit upon employment is required
Dept. of the Navy NAF is an equal employment opportunity employer. All qualified candidates will receive consideration without regard to race, color, sex, national origin, age, disability, marital status, political affiliation, sexual orientation or any other non-merit factors. Reasonable accommodations are provided to applicants with disabilities. If reasonable accommodation is needed for any part of the application and hiring process, please contact the Human Resource Office. The decision on granting reasonable accommodations will be on a case-by-case basis.

Navy Region Southwest is a drug-free workplace. The use of illegal drugs by NAF employees, whether on or off duty, cannot and will not be tolerated. Federal employees have a right to a safe and secure workplace. Sailors and their family members have a right to reliable and productive Federal workforce.

