
ADMINISTRATIVE ASSISTANT (OCEAN BEACH)  

 
Real Estate and Mortgage Lender located in Ocean Beach is looking for an Administrative Assistant to 
work in our front office.    
 
Position includes: Answering telephones and general office duties. Must be proficient in Microsoft 
Office, Outlook and Excel and basic computer knowledge.  Please email a copy of your resume for 
consideration and interview.  
 
 
 


