Please see below for available Hot Jobs:
To apply for this position visit casy.msccn.org and Login or Register. Click on targeted Job Openings for Military-affiliated applicants and search job with requisition number:

130940BR - Billing Coordinator

Billing Coordinator

Job Description:

We are seeking a Billing Coordinator to be responsible for revenue cycle management by coordinating or assisting in all patient accounts and claims processing through booking revenues, deposit and cash posting, adjustments and credit and collections functions of Senior and Community Services. The position is very customer service oriented and interacts closely with facility residents and clients as well as their family members or designees. In addition, the position works with other members of the financial services team, the administrator, the information systems department, and departmental managers throughout the facility to identify and analyze accounts receivable, billing and collections issues. This is a full-time position (40 hours/week) with benefits. Monday through Friday, day shift. 

Minimum Requirements:

* High School diploma or equivalent 

* One year experience in an office setting performing billing/administrative/clerical duties; or other applicable experience 

* Experience in a healthcare environment, emphasis on reimbursement and collections, and/or knowledge and experience with insurance contracts and/or Medicare/Medicaid Regulations preferred

__________________________________________________________________________________________________________________________________

To apply for this position visit casy.msccn.org and Login or Register. Click on targeted Job Openings for Military-affiliated applicants and search job with requisition number:

130934BR - Human Resources Customer Specialist

Human Resources Customer Specialist

Job Description:

* Provide a high level of customer service. 

* Answer all levels of employee HR questions using phone, e-mail, written correspondence and in-person. 

* Research policies, practices and data to verify accuracy of information submitted. 

* Responsible for accurate input of all transactions into Lawson system within specific and designated time frames to ensure timely distribution of paychecks. 

* Data entry and maintenance of payroll deductions as they relate to benefits and other employment related deductions. 

* Review benefit forms for accuracy, completeness and compliance. 

* Resolve employee questions and concerns about benefits, time accrual, and employment.

Minimum Requirements:

* High School Diploma or equivalent. 

* Two years experience in human resources, benefits administration or payroll, or equivalent work experience. 

* Demonstrated experience navigating multiple computer screens, including entry of required information. 

Preferred qualification for this position include: 

 

* Additional experience, education or training in the areas of Human Resources or Payroll. 

* HR certification (PHR, SPHR or CEBS).
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