Job Title: Charter Flight Coordinator

Job Summary for Charter Flight Coordinator Ex Military Jobs:

The charter flight coordinator serves as the central point of contact between customers and Operators

Location for Charter Flight Coordinator Ex Military Jobs:

Hudson Valley, NY

High energy level, with strong organizational, problem solving, and time management skills. Excellent communication skills.

Essential Duties and Responsibilities for Charter Flight Coordinator Ex Military Jobs:

Customer service roles including: charter quoting, booking trips/securing payment, arranging customer/crew catering and transportation needs, and active customer flight following.

Flight Coordinator roles including: generate trip itineraries, research fuel pricing, arranging customs on international trips, manage aircraft/crew scheduling.

Guarantee that each flight can be safely conducted and that all activities are in compliance with FAA and company operations specifications.

Coordinate, schedule and plan all flights as to allow the efficient use of the aircraft and minimize the number of empty repositioning flights.

Heavy telephone interface with clients and industry contacts.

Increase company sales.

Maintain existing customer relationships.

Keep confidential all company and client information.

On call rotation required Other duties may be assigned.

Working on Federal GSA Contracts.

Customer service will always be the ultimate goal in all charter sales.

The customer will always get the exact level of service they expect and require.

Preferred Qualifications of Ideal candidate for Charter Flight Coordinator Ex Military Jobs:

College degree (aviation preferred)Dispatch license a plus, but not required.

Minimum two (2) years’ experience of aircraft charter, high end product sales, travel industry sales.

Knowledge of FAR’s, world geography and business aircraft.

Excellent verbal and written communication skills.

Ability to be a team player in high pressure environment Good computer skills – Flightpak experience a plus.

Local candidates Preferred New York area – no relocation expenses

Must be willing to sign a Non-Disclosure Agreement to protect proprietary information.er and your resume.

We cater to high net worth individuals and C level executives

please send resume to lucy@military-civilian.com with job title and location in the subject line
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