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JOB DESCRIPTION FORM



	POSITION TITLE:
Program Manager 
	ASSIGNED LOCATION:
San Diego, CA
	DIVISION/DEPARTMENT:
2381

	FLSA: Exempt
SCA Wage Determination: No
PLC: 
GLC: 
	REQUIRES TRAVEL:
< 25 % of the time
	SAFETY TRAINING:
Yes

	ADP JOB CODE / WC CODE:

	EMPLOYMENT STATUS:

FT
	BONUS PLAN:

No

	# OF DIRECT REPORTS: 
7
	RTS #:

	ASSIGNED TO:

Matt Beaver

	COMPANY PROFILE:

· Join a team with EXCELLENCE, LOYALTY and INTEGRITY!

· CDI Corporation consistently appears on ENR’s annual “Top 500 Design Firms” list, ranking the largest engineering, architectural and environmental design firms by revenue.  Ranked #28 in Top 500 Design Firms in 2012!

· Forbes.com named CDI as one of the Most Trustworthy Companies in the United States. (2012)

· CDI Marine Company is a division of CDI Government Services and a leader in providing our clients with high quality, cost effective engineering, design and logistics services in the marine industry.

· CDI Corporation is an EEO/An Affirmative Action M/F/D/V Employer

	GENERAL DESCRIPTION:
· CDI is seeking Program Manager in support of COMNAVSURFPAC Engineering Readiness Assistance Team (ERAT) to Manage:

· Sailor centric deck plate training assessments

· Reporting, analysis, recommendations, corrective actions and post-action reporting with crews as they prepare for major evolutions, certifications and inspections 
· Position is Contingent Upon Award of Contract

	GENERAL DUTIES:
· Manage seven Subject Matter Expert Teams and associated logistics personnel in support of the CNSF

· Attend meetings and provide professional recommendations as requested.
· Professionally interface with customers, vendors, and subcontractors.

· Perform special projects and other duties as assigned.

	MINIMUM SKILL REQUIREMENTS:
· --Extensive experience in the management of various labor categories and monitoring of costs under federal Government cost reimbursable service contracts
· --Extensive Navy technical management experience
· --Extensive experience in Navy ship maintenance strategy and process development, implementation, and control
· --Supervisory experience in analyses, information systems, and implementation of technical projects similar to those indicated in the PWS;

· --Maintenance/training staff experience (e.g. Immediate Superior In Charge (ISIC), Type Commander (TYCOM), or Afloat Training Group);

· --In-depth, detailed knowledge of Navy ship depot level maintenance processes

· --Navy shipboard experience
· --Post-graduate degree in management or a technical field

	SECURITY REQUIREMENTS: 

· Applicant will be subject to a security investigation and must meet the eligibility requirements to obtain and maintain a security clearance issued by the US Government. In addition to the security clearance, this position may require an additional background screening for base access.

	PHYSICAL REQUIREMENTS/PHYSICAL DEMANDS:

· CARRYING and LIFTING. Ability to transport and lift up to 30 lbs.
· Must comply with Company’s Driver Safety Policy if assigned to operate company and/or rental vehicles

	I have reviewed and determined that this job description accurately reflects the position.

__________________________ _____________   ___________________________ _____________

Manager Signature                      Date                      VP/General Manager Signature     Date


